
CSC Leon Budget Template

CSC Leon Budget Template 

CHS - CSC Leon- No Expansion 400

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus 

funding sources)
Budget Narrative for Request

Personnel Expenses
Subtotal -$                                       -$                                    178,999.71$                     500,079.01$                     500,079.01$                          

CC Family Resource Cen  Dir, Ivory Miller 68,963.86$                       68,963.86$                             Salary Position 

CC Family and Community Engagment Coor, Michelle Register 47,732.67$                       47,732.67$                             $22.95 Hr. 40hr week 

CC Family and Community Engagment Coor, Franeka Sharpe 46,361.54$                       46,361.54$                             $22.29 Hr. 40hr week 

CC Family and Community Engagment Coor, Ashley Leland 47,732.67$                       47,732.67$                             $22.95 Hr. 40hr week 

CC Intake Coordinator Cross Creek, Vacant 38,563.20$                       38,563.20$                             $18.54 Hr. 40hr week 

FB Family Resource Cen Dir, Kimberly Wiley 68,963.86$                       68,963.86$                             Salary Position 

FB Family and Community Engagement Coor, Ashley Adams 47,732.67$                       47,732.67$                             $22.95 Hr. 40hr week 

FB Intake Coordinator - Ft. Braden, Brittany Kilburn 38,563.20$                       38,563.20$                             $18.54 Hr. 40hr week 

FB Navigator, Tiffane McMillon 47,732.67$                       47,732.67$                             $22.95 Hr. 40hr week 

FB Navigator, Erica Stelter 47,732.67$                       47,732.67$                             $22.95 Hr. 40hr week 

Administrative Personnel Expenses

Subtotal -$                                       -$                                    -$                                 131,521.94$                     131,521.94$                          

CC & FB Family Res Cen Sr Dir, Kimberly Sineath 84,860.46$                       84,860.46$                             Salary Position 

CC & FB Data Management Analyst, Stacy Larkin 46,661.48$                       46,661.48$                             Salary Position 

Other: -$                                       

Payroll Taxes and Fringe Benefits

Subtotal -$                                       -$                                    -$                                 212,568.87$                     212,568.87$                          

Social Security and Medicare (FICA; 7.65%) -$                                       48,317.47$                       48,317.47$                            

Workers Compensation  (.60%) 3,789.61$                         3,789.61$                              

State Unemployment Tax (.31%) 1,957.96$                         1,957.96$                              

Health (varies) Based on current employee selection and 17.5% for vacant 138,608.40$                     138,608.40$                          

Life (.14%) 884.24$                            884.24$                                 

Disability 0.17%) 1,073.72$                         1,073.72$                              

Retirement (Thrift Match) 2.84% 17,937.47$                       17,937.47$                            

Operational Expenses
Subtotal -$                                       -$                                    -$                                 153,184.00$                     153,184.00$                          

Occupancy $105,600.00 105,600.00$                          Rent: $105,600
CC $8,800/mo for rent to secure space; 
Anticipated cost Ft Braden @ in-kind/annually. Will come back if rent is charged.  

Utilities $13,561.00 13,561.00$                            Utilities Total $13,561
Data Communications Total $6,240: 
CC -Internet (ComCast) and other data monthly expense $211/month * 12 months; CIS @$84 avg. a month * 12 
months; Annual Site Firewall $300
FB - Internet (ComCast) monthly expense and other data $115/month * 12 months; CIS @$60 avg. a month * 12 
months; Annual Site Firewall $300 
Land lines, local services Total $409:
CC - Projected land line, local & long distance expense per year $385; 
FB - Projected land line, local & long distance expense per year @ $24
Cell Service Total - $6,912:
CC - Projected cell phone expenses @ 12 months per FTE @ $576/FTE;
FB - Projected cell phone expenses @ 12 months per FTE @ $576/FTE

Proposed Number of participants:
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CSC Leon Budget Template 

CHS - CSC Leon- No Expansion 400

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus 

funding sources)
Budget Narrative for Request

Proposed Number of participants:

Janitorial $5,952.00 5,952.00$                               Janitorial $5,952
CC=$0; 
FB - Anticipated cost for center at 12 months $372.25/mo 

Maintenance (Owned Property) $2,034.00 2,034.00$                              Property Maintenance $2,034
CC - Building & Grounds $1,800 and Record Storage $234
FB - $0

Printing and Publications $2,600.00 2,600.00$                              Information Materials Total $2,600
CC - $2,000 Design and printing expense for marketing materials per center and on going replenishment for 
continual outreach
FB - $600 Design and printing expense for marketing materials per center and on going replenishment for 
continual outreach  

Professional Development $23,437.00 23,437.00$                            Professional Development Total $23,437 Registration Fees $8,400 plus Center of Excellence $15,038
CC -$6,900 NFSN TA support, PAC trainings, Standard trainings, National convening (May) IEL (May) for all staff @ 
$1,150 per FTE shared. Center of Excellence $713.67 * 12 months based on FTE = $8,564
FB Reg Fees - $1,500 - Sr. Director Leadership Tallahassee possibility, chamber events and local workshop for staff 
development. Center of Excellence $539.42 * 12 months based on FTE = $6,473

Program Expenses
Subtotal -$                                       -$                                    -$                                 168,883.33$                     168,883.33$                          

Office Supplies

$6,866.89 6,866.89$                              Office Supplies, Postage, Delivery & Shipping $6,866.89: 
CC - $2,466.89 Projected Office Supplies per year calculated at $205.57/month  12 months; $240 Stamps, meter 
replenishment, post office box rental, etc.;  $300 UPS, Federal Express, couriers, mailing services, etc.
FB $3,000 - Projected Office Supplies per year calculated at $250/month 12 months; $300- Stamps, meter 
replenishment, post office box rental, etc.; $560 UPS, Federal Express, couriers, mailing services, etc.

Educational Materials $15,167.00 15,167.00$                            Program Educational Supplies $15,167
CC - $6,667 - Youth and early childhood curriculum and materials @ $6,667
FB - $8,500 Youth and early childhood curriculum and materials @ $8,500 .

Equipment Purchases: Less than $5k

$4,200.00 4,200.00$                              Recreational Activities $4,200
CC - $1,800 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, 
etc., to include outings, evening, weekend and summer activities
FB - $2,400 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, 
etc., to include outings, evening, weekend and summer activities

Equipment Rental and Maintenance $30,815.44 30,815.44$                            Equipment Lease & Leasing Costs $30,815.44
CC- Equipment, Rental & Software Maintenance $336/month * 12 months = $4,032; Leasing Costs - $14,136 
Leasing cost for a passenger van for member transportation to FRC events @$1,178/mp/van for 12 months 
FB - Equipment, Rental & Software Maintenance $19.5/month * 12 months = $234; Leasing Costs - $12,413.44 
Leasing cost for a passenger van for member transportation to FRC events @$1,027.17/mp/van for 12 months 

Food and Nutrition - other programmatic food & nutrition needs 
(community events, family nights, share events, etc.) 

$6,800.00 6,800.00$                              Food $6,800
CC - $5,000 - Expenses for refreshments at the FRC such as water, snacks and coffee
FB - $1,800 - Expenses for refreshments at the FRC such as water, snacks and coffee 
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CSC Leon Budget Template 

CHS - CSC Leon- No Expansion 400

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus 

funding sources)
Budget Narrative for Request

Proposed Number of participants:

Specific Participant Funds - approved gift cards or direct assistant payments $12,400.00 12,400.00$                            Client Financial Assistance $12,400
CC - $1,500 - Other Assistance not specific to financial aid; $8500 client financial assistance 
FB - $2,400 client financial assistance

Additional Insurance: Specific to program $13,236.00 13,236.00$                            Vehicle Ins, Licenses $13,236
CC - $13,116 - Insurance for passenger van for client activities @ $1,093/month two van @ 12 months = $13,116
FB - $120 - Insurance for passenger van for client activities @ $10/month shared portion of one van @ 12 months 
= $120

Programming Outreach & Community Events $20,610.00 20,610.00$                            Misc Meeting Expenses, Recruitment Outreach Activity, CHS Merchandise,org. Membership $20,610
CC - $5,340 - Outreach activities per year, events including tabling fees and registration; $5,000 - CHS shirts for 
each employee and advisory board members for additional advisory board members as needed and remaining for 
branded wellness promotional items for community members and parenting on-the-go bags; $500 Org 
Membership NFSN Annual Dues
FB -  $1,200 Expenses for Advisory Council meetings and other community meetings @ $150/meeting*8 meetings 
per center per year, light refreshments and giveaways; $3,000 - Outreach activities per year, events including 
tabling fees and registration; $5,570 - CHS shirts for each employee and advisory board members for additional 
advisory board members as needed and remaining for branded wellness promotional items for community 
members and parenting on-the-go bags.

Professional Fees (Legal, Consulting, Contractors) $58,068.00 58,068.00$                            Other Professional Fees & Recruitment $58,068
CC- $48,400 to support other non-profit work as needed; $4,200 CHS Agency Relias/Thrive expense $350 per 
month *12 months based on FTE
FB - $5,000 to support other non-profit work as needed; $4,200 CHS Agency Relias/Thrive expense $39 per month 
*12 months based on FTE

Background Checks (Direct Service Program Staff only)
$720.00 720.00$                                 CC - $240 Background screening for new employees @ $120 per new employee, recerts, etc.. @ 2

FB - $480 - Background screening for new employees @ $120 per new employee, recerts, etc.. @ 4

Travel
Subtotal -$                                       -$                                    -$                                 15,504.28$                       15,504.28$                            

Travel Daily: Direct Service Staff Travel $3,180.00 3,180.00$                              Gasoline $3,180
CC - $1,980 - Gasoline for passenger van for client travel to events, food distribution @$165/month* 12 months
FB - $1,200 - Gasoline for passenger van for client travel to events, food distribution @$100/month* 12 months

Travel: Conferences and Trainings Staff Training $12,324.28 12,324.28$                            Meals, Lodging, Mileage, Other Transportation Costs $12,324.28
CC - $800 Travel meals for site visits to FRC's in Florida; $3,000 - Travel hotels for site visits to FRC's in Florida; 
$2,525 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile.
FB - $1,700 Travel meals for site visits to FRC's in Florida
$2,756 Travel hotels for site visits to FRC's in Florida
$1,543.28 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile

Indirect/Administrative Costs
Subtotal -$                                       -$                                    -$                                 220,016.71$                     220,016.71$                          

Audit Expense $16,525.00 16,525.00$                            External Audit Fees and COA Compliance $16,525
CC - $1,284 CHS Agency Audit expense per FTE @ $107/month * 12 months based on FTE; $7,194 - Accreditation 
and Quality Improvement @ $599.50/month * 12 Months based onFTE 
FB - $852 CHS Agency Audit expense per FTE @ $71/month * 12 months based on FTE; $7,194 - Accreditation and 
Quality Improvement @ $599.50/month * 12 Months based onFTE 
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CHS - CSC Leon- No Expansion 400

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus 

funding sources)
Budget Narrative for Request

Proposed Number of participants:

Background Checks (non direct service staff)
$616.00 616.00$                                 CC - $176 - Screening for 2 volunteers @ $88/ new volunteer for each center

FB - $440 - Screening for 5 volunteers @ $88/ new volunteer for each center

Business Insurance $23,876.00 23,876.00$                            Bonding and Prof Liability & Gen Liability Umbrella $23,876
CC- $14,978 - CHS General Liability Ins./FTE @  $1,248.16/month based on FTE
FB - $8,898 - CHS General Liability Ins./FTE @ $741.50/month based on FTE

Indirect Administrative Costs (Universities, Colleges only) $178,999.71 178,999.71$                          CC - $102,003.06 - Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA 
Compliance & Performance Management Improvement
FB - $76,996.65 - Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA 
Compliance & Performance Management Improvement

Subtotal  -$                                       -$                                    178,999.71$                     1,401,758.15$                  1,401,758.15$                       

Additional Transportation costs n/a 3,504.40$                       Cost CSC Leon Funding Request cost per participant
Additional Food and Nutrition Costs n/a 25% Percent of Total Administration Costs to Total Request

CSC Leon USE ONLY
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CHS - CSC Leon plus GFH Hybrid 500

EXPENDITURES Current Annual 
Operating Budget CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus funding 

sources)
Budget Narrative for Request

Personnel Expenses
Subtotal -$                                 209,133.71$                     602,213.41$                  602,213.41$                              

CC Family Resource Cen  Dir, Ivory Miller 68,963.86$                    68,963.86$                                 Salary Position 

CC Family and Community Engagment Coor, Michelle Register 47,732.67$                    47,732.67$                                 $22.95 Hr. 40hr week 

CC Family and Community Engagment Coor, Franeka Sharpe 46,361.54$                    46,361.54$                                 $22.29 Hr. 40hr week 

CC Family and Community Engagment Coor, Ashley Leland 47,732.67$                    47,732.67$                                 $22.95 Hr. 40hr week 

CC Intake Coordinator Cross Creek, Vacant 38,563.20$                    38,563.20$                                 $18.54 Hr. 40hr week 

FB Family Resource Cen Dir, Kimberly Wiley 68,963.86$                    68,963.86$                                 Salary Position 

FB Family and Community Engagement Coor, Ashley Adams 47,732.67$                    47,732.67$                                 $22.95 Hr. 40hr week 

FB Intake Coordinator - Ft. Braden, Brittany Kilburn 38,563.20$                    38,563.20$                                 $18.54 Hr. 40hr week 

FB Navigator, Tiffane McMillon 47,732.67$                    47,732.67$                                 $22.95 Hr. 40hr week 

FB Navigator, Erica Stelter 47,732.67$                    47,732.67$                                 $22.95 Hr. 40hr week 

GH Hybrid Community Engagement Manager, Vacant 56,000.00$                    56,000.00$                                 Salary Position 

GH Hybrid Navigator, Vacant 46,134.40$                    46,134.40$                                 $22.18 Hr. 40hr week 

Administrative Personnel Expenses

Subtotal -$                                 -$                                 131,521.94$                  131,521.94$                              

CC & FB Family Res Cen Sr Dir, Kimberly Sineath 84,860.46$                    84,860.46$                                 Salary Position 

CC & FB Data Management Analyst, Stacy Larkin 46,661.48$                    46,661.48$                                 Salary Position 

Other: -$                                          

Payroll Taxes and Fringe Benefits

Subtotal -$                                 -$                                 242,402.33$                  242,402.33$                              

Social Security and Medicare (FICA; 7.65%) -$                                 56,130.75$                    56,130.75$                                

Workers Compensation  (.60%) 4,402.41$                      4,402.41$                                  

State Unemployment Tax (.31%) 2,274.58$                      2,274.58$                                  

Health (varies) Based on current employee selection and 17.5% for vacant 156,481.92$                  156,481.92$                              

Life (.14%) 1,027.23$                      1,027.23$                                  

Disability 0.17%) 1,247.35$                      1,247.35$                                  

Retirement (Thrift Match) 2.84% 20,838.08$                    20,838.08$                                

Operational Expenses
Subtotal -$                                 -$                                 162,613.66$                  162,613.66$                              

Occupancy $105,600.00 105,600.00$                              Rent: $105,600
CC $8,800/mo for rent to secure space; 
Anticipated cost Ft Braden @ in-kind/annually. Will come back if rent is charged.  

Proposed Number of 
participants: 



CSC Leon Budget Template

CSC Leon Budget Template 

CHS - CSC Leon plus GFH Hybrid 500

EXPENDITURES Current Annual 
Operating Budget CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus funding 

sources)
Budget Narrative for Request

Proposed Number of 
participants: 

Utilities $16,333.00 16,333.00$                                Utilities Total $16,333
Data Communications Total $7,860: 
CC -Internet (ComCast) and other data monthly expense $211/month * 12 months; CIS @$84 avg. a month * 12 months; 
Annual Site Firewall $300
FB - Internet (ComCast) monthly expense and other data $115/month * 12 months; CIS @$60 avg. a month * 12 months; 
Annual Site Firewall $300
GHH- Internet (ComCast) monthly expense and other data $115/month * 12 months; CIS @$20 avg. a month * 12 months; 
Land lines, local services Total $409:
CC - Projected land line, local & long distance expense per year $385; 
FB - Projected land line, local & long distance expense per year @ $24
Cell Service Total - $8,064:
CC - Projected cell phone expenses @ 12 months per FTE @ $576/FTE
FB - Projected cell phone expenses @ 12 months per FTE @ $576/FTE
GHH - Projected cell phone expenses @ 12 months per FTE @ $576/FTE

Janitorial $8,352.00 8,352.00$                                   Janitorial $8,352
CC=$0; 
FB - Anticipated cost for center at 12 months $372.25/mo
GHH - Anticipated cost for center at 12 months $200/mo

Maintenance (Owned Property) $2,034.00 2,034.00$                                  Property Maintenance $2,034
CC - Building & Grounds $1,800 and Record Storage $234
FB - $0

Printing and Publications $3,200.00 3,200.00$                                  Information Materials Total $3,200
CC - $2,000 Design and printing expense for marketing materials per center and on going replenishment for continual outreach
FB - $600 Design and printing expense for marketing materials per center and on going replenishment for continual outreach
GHH - $600 Design and printing expense for marketing materials per center and on going replenishment for continual outreach  

Professional Development $27,094.66 27,094.66$                                Professional Development Total $27,094.66 Registration Fees $9,900 plus Center of Excellence $17,194.66
CC -$6,900 NFSN TA support, PAC trainings, Standard trainings, National convening (May) IEL (May) for all staff @ $1,150 per 
FTE shared. Center of Excellence $713.67 * 12 months based on FTE = $8,564
FB Reg Fees - $1,500 - Sr. Director Leadership Tallahassee possibility, chamber events and local workshop for staff development. 
Center of Excellence $539.42 * 12 months based on FTE = $6,473
GHH - Reg Fees - $1,500 - Sr. Director Leadership Tallahassee possibility, chamber events and local workshop for staff 
development. Center of Excellence $179.81 * 12 months based on FTE = $2,157.66

Program Expenses
Subtotal -$                                 -$                                 222,612.77$                  222,612.77$                              
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CHS - CSC Leon plus GFH Hybrid 500

EXPENDITURES Current Annual 
Operating Budget CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus funding 

sources)
Budget Narrative for Request

Proposed Number of 
participants: 

Office Supplies

$9,226.89 9,226.89$                                  Office Supplies, Postage, Delivery & Shipping $9,226.89: 
CC - $2,466.89 Projected Office Supplies per year calculated at $205.57/month  12 months; $240 Stamps, meter replenishment, 
post office box rental, etc.;  $300 UPS, Federal Express, couriers, mailing services, etc.
FB $3,000 - Projected Office Supplies per year calculated at $250/month 12 months; $300- Stamps, meter replenishment, post 
office box rental, etc.; $560 UPS, Federal Express, couriers, mailing services, etc.
GHH $2360 - Projected Office Supplies per year calculated at $250/month 12 months; $300- Stamps, meter replenishment, post 
office box rental, etc.; $560 UPS, Federal Express, couriers, mailing services, etc

Educational Materials $20,223.00 20,223.00$                                Program Educational Supplies $20,223
CC - $6,667 - Youth and early childhood curriculum and materials @ $6,667
FB - $8,500 Youth and early childhood curriculum and materials @ $8,500 
GHH - $5,056 Youth and early childhood curriculum and materials @ $5,056 

Equipment Purchases: Equal to or greater than $5k

$10,800.00 10,800.00$                                Expendable Equipment & Expendable Furniture & Equip $10,800 
GHH - $4,800 Laptops for staff $1,600 * 2 and for computer lab $1,600 * 1; $6,000 Anticipated furniture expense in year 1 @ 
$6,000/Hybrid donated space based on the need, such as reception area, family and child friendly furniture, wellness related 
furniture items.

Equipment Purchases: Less than $5k

$5,600.00 5,600.00$                                  Recreational Activities $5,600
CC - $1,800 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, etc., to include 
outings, evening, weekend and summer activities
FB - $2,400 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, etc., to include 
outings, evening, weekend and summer activities
GHH - $1,400 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, etc., to include 
outings, evening, weekend and summer activities

Equipment Rental and Maintenance $43,462.88 43,462.88$                                Equipment Lease & Leasing Costs $43,462.88
CC- Equipment, Rental & Software Maintenance $336/month * 12 months = $4,032; Leasing Costs - $14,136 Leasing cost for a 
passenger van for member transportation to FRC events @$1,178/mp/van for 12 months 
FB - Equipment, Rental & Software Maintenance $19.5/month * 12 months = $234; Leasing Costs - $12,413.44 Leasing cost for 
a passenger van for member transportation to FRC events @$1,027.17/mp/van for 12 months
GHH- Equipment, Rental & Software Maintenance $19.5/month * 12 months = $234; Leasing Costs - $12,413.44 Leasing cost 
for a passenger van for member transportation to FRC events @$1,027.17/mp/van for 12 months

Food and Nutrition - other programmatic food & nutrition needs (community 
events, family nights, share events, etc.) 

$9,067.00 9,067.00$                                  Food $9,067
CC - $5,000 - Expenses for refreshments at the FRC such as water, snacks and coffee
FB - $1,800 - Expenses for refreshments at the FRC such as water, snacks and coffee 
GHH - $2,267 - Expenses for refreshments at the FRC such as water, snacks and coffee 

Specific Participant Funds - approved gift cards or direct assistant payments $16,533.00 16,533.00$                                Client Financial Assistance $16,533
CC - $1,500 -Other Assistance not specific to financial aid; $8500 client financial assistance 
FB - $2,400 client financial assistance
GHH - $500 Other Assistance not specific to financial aid $3,633 client financial assistance
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CSC Leon Budget Template 

CHS - CSC Leon plus GFH Hybrid 500

EXPENDITURES Current Annual 
Operating Budget CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus funding 

sources)
Budget Narrative for Request

Proposed Number of 
participants: 

Additional Insurance: Specific to program $13,356.00 13,356.00$                                Vehicle Ins, Licenses $13,356
CC - $13,116 - Insurance for passenger van for client activities @ $1,093/month two van @ 12 months = $13,116
FB - $120 - Insurance for passenger van for client activities @ $10/month shared portion of one van @ 12 months = $120
GHH - $120 - Insurance for passenger van for client activities @ $10/month shared portion of one van @ 12 months = $120

Programming Outreach & Community Events $30,160.00 30,160.00$                                Misc Meeting Expenses, Recruitment Outreach Activity, CHS Merchandise,org. Membership $30,160
CC - $5,340 - Outreach activities per year, events including tabling fees and registration; $5,000 - CHS shirts for each employee 
and advisory board members for additional advisory board members as needed and remaining for branded wellness 
promotional items for community members and parenting on-the-go bags; $500 Org Membership NFSN Annual Dues
FB -  $1,200 Expenses for Advisory Council meetings and other community meetings @ $150/meeting*8 meetings per center 
per year, light refreshments and giveaways; $3,000 - Outreach activities per year, events including tabling fees and registration; 
$5,570 - CHS shirts for each employee and advisory board members for additional advisory board members as needed and 
remaining for branded wellness promotional items for community members and parenting on-the-go bags.
GHH - $1,200 Expenses for Advisory Council meetings and other community meetings @ $150/meeting*8 meetings per center 
per year, light refreshments and giveaways; $2,780 - Outreach activities per year, events including tabling fees and registration; 
$5,570 - CHS shirts for each employee and advisory board members for additional advisory board members as needed and 
remaining for branded wellness promotional items for community members and parenting on-the-go bags.

Professional Fees (Legal, Consulting, Contractors) $63,224.00 63,224.00$                                Other Professional Fees & Recruitment $63,224
CC- $48,400 to support other non-profit work as needed; $4,200 CHS Agency Relias/Thrive expense $350 per month *12 
months based on FTE
FB - $5,000 to support other non-profit work as needed; $852 CHS Agency Relias/Thrive expense $39 per month *12 months 
based on FTE
GHH - $5,000 to support other non-profit work as needed; $156 CHS Agency Relias/Thrive expense $13 per month *12 months 
based on FTE

Background Checks (Direct Service Program Staff only)

$960.00 960.00$                                     CC - $240 Background screening for new employees @ $120 per new employee, recerts, etc.. @ 2
FB - $480 - Background screening for new employees @ $120 per new employee, recerts, etc.. @ 4
GHH - $240 Background screening for new employees @ $120 per new employee, recerts, etc.. @ 2

Travel
Subtotal -$                                 -$                                 20,000.28$                    20,000.28$                                

Travel Daily: Direct Service Staff Travel $4,380.00 4,380.00$                                  Gasoline $4,380
CC - $1,980 - Gasoline for passenger van for client travel to events, food distribution @$165/month* 12 months
FB - $1,200 - Gasoline for passenger van for client travel to events, food distribution @$100/month* 12 months
GHH - $1,200 - Gasoline for passenger van for client travel to events, food distribution @$100/month* 12 months
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CHS - CSC Leon plus GFH Hybrid 500

EXPENDITURES Current Annual 
Operating Budget CHS Match @15% CSC Leon Funding 

Request

Total Budget Allocation 
(current budget plus funding 

sources)
Budget Narrative for Request

Proposed Number of 
participants: 

Travel: Conferences and Trainings Staff Training $15,620.28 15,620.28$                                Meals, Lodging, Mileage, Other Transportation Costs $15,620.28
CC - $800 Travel meals for site visits to FRC's in Florida; $3,000 - Travel hotels for site visits to FRC's in Florida; $2,525 - 
Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile.
FB - $1,700 Travel meals for site visits to FRC's in Florida
$2,756 Travel hotels for site visits to FRC's in Florida
$1,543.28 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile
GHH - $240 Anticipated meal expense while traveling 
$920 Anticipated hotel expenses while traveling 
$2,136 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile

Indirect/Administrative Costs
Subtotal -$                                 -$                                 255,974.71$                  255,974.71$                              

Audit Expense $19,207.00 19,207.00$                                External Audit Fees and COA Compliance $19,207
CC - $1,284 CHS Agency Audit expense per FTE @ $107/month * 12 months based on FTE; $7,194 - Accreditation and Quality 
Improvement @ $599.50/month * 12 Months based onFTE 
FB - $852 CHS Agency Audit expense per FTE @ $71/month * 12 months based on FTE; $7,194 - Accreditation and Quality 
Improvement @ $599.50/month * 12 Months based onFTE
GHH - $284 CHS Agency Audit expense per FTE @ $23.66/month * 12 months based on FTE; $2,398 - Accreditation and Quality 
Improvement @ $199.83/month * 12 Months based onFTE

Background Checks (non direct service staff)

$792.00 792.00$                                     CC - $176 - Screening for 2 volunteers @ $88/ new volunteer for each center
FB - $440 - Screening for 5 volunteers @ $88/ new volunteer for each center
GHH - $176 - Screening for 2 volunteers @ $88/ new volunteer for each center

Business Insurance $26,842.00 26,842.00$                                Bonding and Prof Liability & Gen Liability Umbrella $26,842
CC- $14,978 - CHS General Liability Ins./FTE @  $1,248.16/month based on FTE
FB - $8,898 - CHS General Liability Ins./FTE @ $741.50/month based on FTE
GHH - $2,966 - CHS General Liability Ins./FTE @ $247.17/month based on FTE

Indirect Administrative Costs (Universities, Colleges only) $209,133.71 209,133.71$                              CC - $102,003.06 - Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA Compliance & 
Performance Management Improvement
FB - $76,996.65 - Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA Compliance &  
Performance Management Improvement
GHH - $30,134- Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA Compliance & 
Performance Management Improvement

Subtotal  -$                                 209,133.71$                     1,637,339.10$               1,637,339.10$                           

1,637,339.10$    

Additional Transportation costs n/a 3,274.68$                          Cost CSC Leon Funding Request cost per participant
Additional Food and Nutrition Costs n/a 24% Percent of Total Administration Costs to Total Request

TOTAL ALLOCATION REQUEST

CSC Leon USE ONLY
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CSC Leon Budget Template 

CHS - CSC Leon plus GFH Full Expansion 600

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request
Total Budget Allocation (current 

budget plus funding sources) Budget Narrative for Request

Personnel Expenses
Subtotal -$                                       -$                                    264,456.39$                     697,009.95$               697,009.95$                                 

CC Family Resource Cen  Dir, Ivory Miller 68,963.86$                 68,963.86$                                    Salary Position 

CC Family and Community Engagment Coor, Michelle Register 47,732.67$                 47,732.67$                                    $22.95 Hr. 40hr week 

CC Family and Community Engagment Coor, Franeka Sharpe 46,361.54$                 46,361.54$                                    $22.29 Hr. 40hr week 

CC Family and Community Engagment Coor, Ashley Leland 47,732.67$                 47,732.67$                                    $22.95 Hr. 40hr week 

CC Intake Coordinator Cross Creek, Vacant 38,563.20$                 38,563.20$                                    $18.54 Hr. 40hr week 

FB Family Resource Cen Dir, Kimberly Wiley 68,963.86$                 68,963.86$                                    Salary Position 

FB Family and Community Engagement Coor, Ashley Adams 47,732.67$                 47,732.67$                                    $22.95 Hr. 40hr week 

FB Intake Coordinator - Ft. Braden, Brittany Kilburn 38,563.20$                 38,563.20$                                    $18.54 Hr. 40hr week 

FB Navigator, Tiffane McMillon 47,732.67$                 47,732.67$                                    $22.95 Hr. 40hr week 

FB Navigator, Erica Stelter 47,732.67$                 47,732.67$                                    $22.95 Hr. 40hr week 

GH Expansion Family Resource Cen Dir, Vacant 66,995.00$                 66,995.00$                                    Salary Position 

GH Expansion Family and Community Engagement  Coor, Vacant 46,361.54$                 46,361.54$                                    $22.95 Hr. 40hr week 

GH Expansion Intake Coordinator, Vacant 37,440.00$                 37,440.00$                                    $18.00 Hr. 40hr week 

GH Expansion Navigator, Vacant 46,134.40$                 46,134.40$                                    $22.18 Hr. 40hr week 

Administrative Personnel Expenses

Subtotal -$                                       -$                                    -$                                 131,521.94$               131,521.94$                                 

CC & FB Family Res Cen Sr Dir, Kimberly Sineath 84,860.46$                 84,860.46$                                    Salary Position 

CC & FB Data Management Analyst, Stacy Larkin 46,661.48$                 46,661.48$                                    Salary Position 

Other: -$                                             

Payroll Taxes and Fringe Benefits

Subtotal -$                                       -$                                    -$                                 271,779.18$               271,779.18$                                 

Social Security and Medicare (FICA; 7.65%) -$                                       63,382.69$                 63,382.69$                                   

Workers Compensation  (.60%) 4,971.19$                   4,971.19$                                     

State Unemployment Tax (.31%) 2,568.45$                   2,568.45$                                     

Health (varies) Based on current employee selection and 17.5% for vacant 174,758.10$               174,758.10$                                 

Life (.14%) 1,159.94$                   1,159.94$                                     

Disability 0.17%) 1,408.50$                   1,408.50$                                     

Retirement (Thrift Match) 2.84% 23,530.31$                 23,530.31$                                   

Operational Expenses
Subtotal -$                                       -$                                    -$                                 282,202.00$               282,202.00$                                 

Occupancy $211,200.00 211,200.00$                                 Rent: $211,200
CC $8,800/mo for rent to secure space; 
Anticipated cost Ft Braden @ in-kind/annually. Will come back if rent is charged. 
GHE $8,800 Anticipated sames amount as current CC space

Proposed Number of participants: 
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CSC Leon Budget Template 

CHS - CSC Leon plus GFH Full Expansion 600

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request
Total Budget Allocation (current 

budget plus funding sources) Budget Narrative for Request

Proposed Number of participants: 

Utilities $20,569.68 20,569.68$                                   Utilities Total $20,569.68
Data Communications Total $10,080: 
CC -Internet (ComCast) and other data monthly expense $211/month * 12 months; CIS @$84 avg. a month * 12 
months; Annual Site Firewall $300
FB - Internet (ComCast) monthly expense and other data $115/month * 12 months; CIS @$60 avg. a month * 12 
months; Annual Site Firewall $300
GHE -Internet (ComCast) and other data monthly expense $211/month * 12 months; CIS @$84 avg. a month * 
12 months; Annual Site Firewall $300
Land lines, local services Total $665.68:
CC - Projected land line, local & long distance expense per year $385; 
FB - Projected land line, local & long distance expense per year @ $24
GHE - Projected land line, local & long distance expense per year $256.68
Cell Service Total - $9,824:
CC - Projected cell phone expenses @ 12 months per FTE @ $576/FTE;
FB - Projected cell phone expenses @ 12 months per FTE @ $576/FTE
GHE - Projected cell phone expenses @ 12 months per FTE @ $576/FTE

Janitorial $5,952.00 5,952.00$                                      Janitorial $5,952
CC - $0; 
FB - Anticipated cost for center at 12 months $372.25/mo 
GHE - $0

Maintenance (Owned Property) $3,834.00 3,834.00$                                     Property Maintenance $3,834
CC - Building & Grounds $1,800 and Record Storage $234
FB - $0
GHE - Building & Grounds $1,800 

Printing and Publications $4,600.00 4,600.00$                                     Information Materials Total $4,600
CC - $2,000 Design and printing expense for marketing materials per center and on going replenishment for 
continual outreach
FB - $600 Design and printing expense for marketing materials per center and on going replenishment for 
continual outreach
GHE - $2,000 Design and printing expense for marketing materials per center and on going replenishment for 
continual outreach  

Professional Development $36,046.32 36,046.32$                                   Professional Development Total $36,046.32Registration Fees $15,300 plus Center of Excellence $20,746.32
CC -$6,900 NFSN TA support, PAC trainings, Standard trainings, National convening (May) IEL (May) for all staff 
@ $1,150 per FTE shared. Center of Excellence $713.67 * 12 months based on FTE = $8,564
FB Reg Fees - $1,500 - Sr. Director Leadership Tallahassee possibility, chamber events and local workshop for 
staff development. Center of Excellence $539.42 * 12 months based on FTE = $6,473
CC -$6,900 NFSN TA support, PAC trainings, Standard trainings, National convening (May) IEL (May) for all staff 
@ $1,725 per FTE shared. Center of Excellence $475.77 * 12 months based on FTE = $5,709.32

Program Expenses
Subtotal -$                                       -$                                    -$                                 339,820.22$               339,820.22$                                 
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CSC Leon Budget Template 

CHS - CSC Leon plus GFH Full Expansion 600

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request
Total Budget Allocation (current 

budget plus funding sources) Budget Narrative for Request

Proposed Number of participants: 

Office Supplies

$9,873.78 9,873.78$                                     Office Supplies, Postage, Delivery & Shipping $9,873.78: 
CC - $2,466.89 Projected Office Supplies per year calculated at $205.57/month  12 months; $240 Stamps, meter 
replenishment, post office box rental, etc.;  $300 UPS, Federal Express, couriers, mailing services, etc.
FB $3,000 - Projected Office Supplies per year calculated at $250/month 12 months; $300- Stamps, meter 
replenishment, post office box rental, etc.; $560 UPS, Federal Express, couriers, mailing services, etc.
GHE - $2,466.89 Projected Office Supplies per year calculated at $205.57/month  12 months; $240 Stamps, 
meter replenishment, post office box rental, etc.;  $300 UPS, Federal Express, couriers, mailing services, etc.

Educational Materials $20,223.00 20,223.00$                                   Program Educational Supplies $20,223
CC - $6,667 - Youth and early childhood curriculum and materials @ $6,667
FB - $8,500 Youth and early childhood curriculum and materials @ $8,500 .
GHE - $5,056 - Youth and early childhood curriculum and materials @ $5,056

Equipment Purchases: Equal to or greater than $5k

$64,300.00 64,300.00$                                   Expendable Equipment & Expendable Furniture & Equip $64,300 
GHE - Laptops for staff $1,600 * 4 and for computer lab $1,600 * 4 = $12,800; $5,000 Anticipated furniture 
expense in year 1 @ $6,000/Hybrid donated space based on the need, such as reception area, family and child 
friendly furniture, wellness related furniture items. $46,500 Signage and Buildout at CSC location

Equipment Purchases: Less than $5k

$5,600.00 5,600.00$                                     Recreational Activities $5,600
CC - $1,800 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, 
etc., to include outings, evening, weekend and summer activities
FB - $2,400 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, 
etc., to include outings, evening, weekend and summer activities
GHE - $1,400 Youth activities, supplies for enrichment groups, art supplies, Lego kits, sensory kits, board games, 
etc., to include outings, evening, weekend and summer activities

Equipment Rental and Maintenance $48,753.44 48,753.44$                                   Equipment Lease & Leasing Costs $48,753.44
CC- Equipment, Rental & Software Maintenance $336/month * 12 months = $4,032; Leasing Costs - $14,136 
Leasing cost for a passenger van for member transportation to FRC events @$1,178/mp/van for 12 months 
FB - Equipment, Rental & Software Maintenance $19.5/month * 12 months = $234; Leasing Costs - $12,413.44 
Leasing cost for a passenger van for member transportation to FRC events @$1,027.17/mp/van for 12 months 
GHE- Equipment, Rental & Software Maintenance $336/month * 12 months = $3,802; Leasing Costs - $14,136 
Leasing cost for a passenger van for member transportation to FRC events @$1,178/mp/van for 12 months 

Food and Nutrition - other programmatic food & nutrition needs 
(community events, family nights, share events, etc.) 

$9,067.00 9,067.00$                                     Food $9,067
CC - $5,000 - Expenses for refreshments at the FRC such as water, snacks and coffee
FB - $1,800 - Expenses for refreshments at the FRC such as water, snacks and coffee 
GHE- $2,267 - Expenses for refreshments at the FRC such as water, snacks and coffee 

Specific Participant Funds - approved gift cards or direct assistant payments $16,533.00 16,533.00$                                   Client Financial Assistance $16,533
CC - $1,500 - Other Assistance not specific to financial aid; $8,500 client financial assistance 
FB - $2,400 client financial assistance
GHE - $500 - Other Assistance not specific to financial aid; $3,633 client financial assistance 
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CSC Leon Budget Template 

CHS - CSC Leon plus GFH Full Expansion 600

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request
Total Budget Allocation (current 

budget plus funding sources) Budget Narrative for Request

Proposed Number of participants: 

Additional Insurance: Specific to program $26,352.00 26,352.00$                                   Vehicle Ins, Licenses $26,352
CC - $13,116 - Insurance for passenger van for client activities @ $1,093/month two van @ 12 months = $13,116
FB - $120 - Insurance for passenger van for client activities @ $10/month shared portion of one van @ 12 
months = $120
GHE - $13,116 - Insurance for passenger van for client activities @ $1,093/month two van @ 12 months = 
$13,116

Programming Outreach & Community Events $28,890.00 28,890.00$                                   Misc Meeting Expenses, Recruitment Outreach Activity, CHS Merchandise,org. Membership $28,890
CC - $5,340 - Outreach activities per year, events including tabling fees and registration; $5,000 - CHS shirts for 
each employee and advisory board members for additional advisory board members as needed and remaining 
for branded wellness promotional items for community members and parenting on-the-go bags; $500 Org 
Membership NFSN Annual Dues
FB -  $1,200 Expenses for Advisory Council meetings and other community meetings @ $150/meeting*8 
meetings per center per year, light refreshments and giveaways; $3,000 - Outreach activities per year, events 
including tabling fees and registration; $5,570 - CHS shirts for each employee and advisory board members for 
additional advisory board members as needed and remaining for branded wellness promotional items for 
community members and parenting on-the-go bags.
GHE - $2,780 - Outreach activities per year, events including tabling fees and registration; $5,000 - CHS shirts for 
each employee and advisory board members for additional advisory board members as needed and remaining 
for branded wellness promotional items for community members and parenting on-the-go bags; $500 Org 
Membership NFSN Annual Dues

Professional Fees (Legal, Consulting, Contractors) $109,268.00 109,268.00$                                 Other Professional Fees & Recruitment $109,268
CC- $48,400 to support other non-profit work as needed; $4,200 CHS Agency Relias/Thrive expense $350 per 
month *12 months based on FTE
FB - $5,000 to support other non-profit work as needed; $4,200 CHS Agency Relias/Thrive expense $39 per 
month *12 months based on FTE
GHE- $48,400 to support other non-profit work as needed; $2,800 CHS Agency Relias/Thrive expense $233.33 
per month *12 months based on FTE

Background Checks (Direct Service Program Staff only)

$960.00 960.00$                                       CC - $240 Background screening for new employees @ $120 per new employee, recerts, etc.. @ 2
FB - $480 - Background screening for new employees @ $120 per new employee, recerts, etc.. @ 4
GHE - $240 Background screening for new employees @ $120 per new employee, recerts, etc.. @ 2

Travel
Subtotal -$                                       -$                                    -$                                 23,809.28$                 23,809.28$                                   

Travel Daily: Direct Service Staff Travel $5,160.00 5,160.00$                                     Gasoline $5,160
CC - $1,980 - Gasoline for passenger van for client travel to events, food distribution @$165/month* 12 months
FB - $1,200 - Gasoline for passenger van for client travel to events, food distribution @$100/month* 12 months
GHE - $1,980 - Gasoline for passenger van for client travel to events, food distribution @$165/month* 12 
months
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CSC Leon Budget Template 

CHS - CSC Leon plus GFH Full Expansion 600

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request
Total Budget Allocation (current 

budget plus funding sources) Budget Narrative for Request

Proposed Number of participants: 

Travel: Conferences and Trainings Staff Training $18,649.28 18,649.28$                                   Meals, Lodging, Mileage, Other Transportation Costs $18,649.28
CC - $800 Travel meals for site visits to FRC's in Florida; $3,000 - Travel hotels for site visits to FRC's in Florida; 
$2,525 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile.
FB - $1,700 Travel meals for site visits to FRC's in Florida
$2,756 Travel hotels for site visits to FRC's in Florida
$1,543.28 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile
GHE - $800 Travel meals for site visits to FRC's in Florida; $3,000 - Travel hotels for site visits to FRC's in Florida; 
$2,525 - Anticipated mileage for vicinity and out of the area travel for day trips @ .445/mile



CSC Leon Budget Template
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CHS - CSC Leon plus GFH Full Expansion 600

EXPENDITURES Current Annual Operating 
Budget Funding Source #1 CHS Match @15% CSC Leon Funding 

Request
Total Budget Allocation (current 

budget plus funding sources) Budget Narrative for Request

Proposed Number of participants: 

Indirect/Administrative Costs
Subtotal -$                                       -$                                    -$                                 321,286.71$               321,286.71$                                 

Audit Expense $22,177.00 22,177.00$                                   External Audit Fees and COA Compliance $22,177
CC - $1,284 CHS Agency Audit expense per FTE @ $107/month * 12 months based on FTE; $7,194 - Accreditation 
and Quality Improvement @ $599.50/month * 12 Months based on FTE 
FB - $852 CHS Agency Audit expense per FTE @ $71/month * 12 months based on FTE; $7,194 - Accreditation 
and Quality Improvement @ $599.50/month * 12 Months based on FTE
GHE - $856 CHS Agency Audit expense per FTE @ $71.33/month * 12 months based on FTE; $4,796 - 
Accreditation and Quality Improvement @ $399.66/month * 12 Months based on FTE  

Background Checks (non direct service staff)

$792.00 792.00$                                       CC - $176 - Screening for 2 volunteers @ $88/ new volunteer for each center
FB - $440 - Screening for 5 volunteers @ $88/ new volunteer for each center
GHE - $176 - Screening for 2 volunteers @ $88/ new volunteer for each center

Business Insurance $33,861.32 33,861.32$                                   Bonding and Prof Liability & Gen Liability Umbrella $33,861.32
CC- $14,978 - CHS General Liability Ins./FTE @  $1,248.16/month based on FTE
FB - $8,898 - CHS General Liability Ins./FTE @ $741.50/month based on FTE
GHE- $9,985.32 - CHS General Liability Ins./FTE @  $832.11/month based on FTE

Indirect Administrative Costs (Universities, Colleges only) $264,456.39 264,456.39$                                 CC - $102,003.06 - Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA 
Compliance & Performance Management Improvement
FB - $76,996.65 - Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA 
Compliance & Performance Management Improvement
GHE - $87,071.74- Cost for HR, IT, Finance, Legal and Leadership @ 15% of all direct operational costs minus COA 
Compliance & Performance Management Improvement

Subtotal  -$                                       -$                                    264,456.39$                     2,067,429.28$            2,067,429.28$                              

2,067,429.28$      

Additional Transportation costs 480,000.00$                  3,445.72$                             Cost CSC Leon Funding Request cost per participant
Additional Food and Nutrition Costs -$                                 22% % of Total Administration Costs to Total Request

TOTAL ALLOCATION REQUEST

CSC Leon USE ONLY
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